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Dear Parent(s) of Bar/Bat Mitzvah Candidate:
We are most pleased that your child is beginning preparations to celebrate
becoming a Bar/Bat Mitzvah. The greatest honor our Congregation can
bestow on an individual is to have him/her recite the berachot (blessings) and
chant Torah during our Shabbat morning worship services. We look forward
to bestowing that privilege on your child.
While this is a time of great excitement, we recognize the fact that a certain
amount of anxiety is present, also. To help alleviate any concerns, as well as to
place this experience in proper perspective, we have prepared this packet of
material for you.
Please read all this material carefully. We hope it will lessen some of the
natural anxiety associated with Bar/Bat Mitzvah—a phenomenon common to
all life- cycle events. More importantly, may this information serve to enhance
this significant celebration in your family's life.
If we can be of any help in the coming months, please call on us. We look forward
to sharing in your family's joy when your child is called to the Torah as a Bar/Bat
Mitzvah.

Rabbi Kramer

Michelle Cox
Music Director

Rabbi Brazner

Rabbi Rothstein

Michelle Adler-Wexler
Bnai Mitzvah Coordinator

12320 Nall Avenue • Overland Park, KS 66209 • 913-663-4050 • Fax
913-905-9544
Founding Member - Union for Reform Judaism

Last Motified: July 2022
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Origins of B’nai Mitzvah
WHAT IS THE MEANING OF BAR/BAT MITZVAH?
Bar and bat mitzvah mean, literally, "son and daughter of the commandment." Bat mitzvah
is Hebrew, while bar mitzvah, historically a much earlier ceremony, is Aramaic. The word
bar is the Aramaic equivalent of the Hebrew ben (son of). While bar and bat mitzvah are
often used to refer to the ceremony, the terms also refer to the child. Thus, a boy if referred
to as a "bar mitzvah" and a girl as a "bat mitzvah."
Historically, first bar mitzvah and later bat mitzvah represented a ceremonial recognition
that a young person had reached the age when he or she was no longer a minor according to
Jewish law and thereby took on new religious privileges and responsibilities of an adult. For
boys, this age was 13, for girls, 12.
WHAT IS THE ORIGIN OF BAT MITZVAH?
The bar mitzvah ceremony was developed as a public recognition of a legal and religious
status, attained with or without the ritual. In other words, a Jewish boy of 13 years and one
day automatically became a bar mitzvah even if no public ceremony took place. While the
beginnings of the modern bar mitzvah ceremony appeared as early as the sixth century C.E.,
it was not until the Middle Ages that a fully developed ritual emerged. By the 13th or 14th
century, the custom of calling a boy up to the Torah was established as the way of
recognizing entry into manhood. The bar mitzvah boy would chant the blessings, all or part
of the Torah portion of the week, and/or the haftarah section from the prophetic books. The
boy's father would then recite a special blessing: "Blessed is He who has freed me from
responsibility for this boy." The bar mitzvah boy would often give a scholarly address on the
Torah portion or some section of the Talmud. Then followed a gala feast, called s'udat
mitzvah ("meal of celebrating the performance of a mitzvah"), to which family, friends, and
sometimes the entire Jewish community would be invited. In short, then, almost all the
elements we associate with the modern bar mitzvah ceremony were present by the Middle
Ages. Learn more about the origins of b'nai mitzvah.
WHEN DID BAT MITZVAH BEGIN?
Starting in the second or third century C.E., Jewish girls at age 12 took on legal responsibility
for the performance of the mitzvot. As with age 13 for boys, 12 probably corresponded with
their onset of puberty. However, girls were subject to far fewer commandments than boys.
Today, liberal Jews affirm the total equality of women in terms of religious privileges and
responsibilities. In the 1800s, Reform Judaism abolished bar mitzvah in favor of
confirmation for both boys and girls (bat mitzvah was not considered an option at that time).
Within the 19th-century traditional community, some families held a s'udat mitzvah for a
daughter on her 12th birthday, with the girl sometimes delivering a talk and her father
reciting the blessings: "Blessed is He who has freed me from responsibility for this girl."
The first-known bat mitzvah in North America was that of Judith Kaplan, the daughter of
Mordecai Kaplan, in 1921. Reform Judaism (which had by this time reintroduced bar
mitzvah) and then Conservative congregations quickly adopted bat mitzvah, though in
slightly different forms.
https://reformjudaism.org/bar-and-bat-mitzvah

Preparations and Expectations
Regular attendance and participation in synagogue worship prior to the Bar/Bat Mitzvah is
an important factor in the B’nai Mitzvah process. It shapes the student’s relationship to our
congregation and our cultural heritage as well as familiarizes him/her with the order,
patterns and meaning of our Shabbat service.
Another important aspect of preparing to become a Bar/Bat Mitzvah is developing a sense of
community and responsibility for each other. The two years leading up to the B’nai Mitzvah
provides many opportunities for students and their parents to get to know each other and
develop friendships. It is our hope and expectation that every child be fully included in the
B’nai Mitzvah celebrations and will assist and help each other. We recommend that families
participate in regularly scheduled social activities so that the students and their families can
get to know each other better.
At the end of the fourth-grade year, we will assign your child a B’nai Mitzvah service date.
Your child MUST be 13 on or a month before the date of the service. (We would also ideally
like the service to be within three months of turning 13; however, Covid has of course made
this much harder.) This is true for both girls and boys.
All financial accounts with B’nai Jehudah (membership, tuition, etc.) must be current in
order to receive a date assignment. A $1,200 training tuition towards the B’nai Mitzvah
program will be collected when you accept your child’s date.
At B’nai Jehudah, the student and his or her family must adhere to the following
requirements in order to become Bar or Bat Mitzvah:
•
•

Family membership must be in good standing at B’nai Jehudah for at least three
consecutive years prior to the date of the service. (Special circumstances will be
considered and should be brought to the attention of the B’nai Mitzvah Coordinator.)
Child must be enrolled and in good standing with the congregation’s religious school
for at least three years prior to their service date.

•
•

Before entering the B’nai Mitzvah program, the child must be able to fluidly read
Hebrew. If this is not the case during the assessment a year before the service, extra
tutoring will be suggested to ensure a smooth process.
Child is required to participate in Religious School during his or her entire Bar/Bat
Mitzvah year, including Kesher for 7th graders.

Pre-B’nai Mitzvah Training Program
Each student will be expected to fulfill these basic requirements:
•

Possess a general knowledge of the siddur (prayer book) and public prayer.

•
•

Have the ability to read, chant, and comprehend Shabbat service prayers and selected
portions of the Torah
Complete a Mitzvah project

•

Complete a D’var Torah (sermon)

This knowledge prepares our students for direct participation in the shabbat services and to
become an integral part of congregational life.
Hebrew Assessment:
Approximately eleven months before your student enters the B’nai Mitzvah training
program, he or she will be assessed by Michelle Cox to evaluate Hebrew fluency and
knowledge of prayers. This appointment is to ensure a smooth process during the B’nai
Mitzvah training program. After this assessment, you will receive feedback about your
student’s Hebrew level and a recommendation for preparation before he or she enters into
the program.
Tutor Assignments:
We work hard to make the right match between tutor and student. We take into
consideration the student’s level of expertise, Hebrew fluency and learning style as well as
the teaching style of the tutor. Individual tutoring sessions will take place on a (mostly)
weekly basis beginning six to seven months prior to the Bar/Bat Mitzvah date.
Pre-B’nai Mitzvah Recommended Reading:
Davis, Judith: Whose Bar/Bat Mitzvah Is This, Anyway? A Guide for Parents Through a Family
Rite of Passage, St. Martin’s Griffin, 1998.
Leneman, Cantor Helen (ed.): Bar/Bat Mitzvah Basics: A Practical Family Guide to Coming of
Age Together,Jewish Lights, 2001.
Moscovitz, Patti:The Complete Bar/Bat Mitzvah Book: Everything You Need to Plan a Meaningful
Celebration,Career Press, 2000.
Salkin, Rabbi Jeffrey K.: Putting God on the Guest List: How to Reclaim the Spiritual Meaning of
Your Child’s Bar or Bat Mitzvah, Jewish Lights, 2007.
Suneby, Liz: The Mitzvah Project Book: Making Mitzvah Part of Your Bar/Bat Mitzvah... and Your
Life, Skylight Paths, 2011.
Adelman, Penina Ali Feldman, and Shulamit Reinharz: The JGirl’s Guide: The Young Woman’s
Handbook for Coming of Age, Jewish Lights, 2005.
DVD: Keeping up with the Steins, 2006, PG-13.

The B’nai Mitzvah Training Program
The B’nai Mitzvah Training Program consists of:
•
•

A maximum of 24 individual tutoring sessions (45 minutes each) with one of B’nai
Jehudah’s excellent tutors.
Four 30-minute meetings to develop the D’var Torah (sermon).

•

One 45-minute Service Details meeting with Michelle Cox.

•

Four rehearsals in the chapel/social hall.

•

Three meetings with a Rabbi.

A parent is expected to attend all D’var Torah (sermon) meetings, the Service Details meeting,
and to stay on premises for all rehearsals.
Supplemental tutoring sessions are available to students who need additional support to
master their prayers or Hebrew. Some students may be asked to pursue supplemental
tutoring in addition to their religious school studies before entering the B’nai Mitzvah
Training Program. These tutoring sessions (which are in excess of the 24 provided by the
tuition of the program) are scheduled and priced between the Tutor and parents.
Families will pay the tutors directly for any additional sessions
Policy regarding adults and children on premises:
B’nai Jehudah staff and clergy (including, but not limited to, religious schoolteachers, tutors,
rabbis, cantors, office, and maintenance personnel whether employees of B’nai Jehudah,
contractors, or volunteers) who meet privately with minor children in connection with
synagogue or religious school matters, will at all times make every reasonable effort to
maintain the maximum visibility possible by:
Leaving doors open, when practical.
Raising blinds or other window coverings in offices.
Meeting in plain view or in public spaces of the building whenever possible.
Inviting parents or guardians to be present during meeting.
This policy is intended to protect the safety and well-being of both children and adults when
they are together on the grounds or in buildings at B’nai Jehudah.
Service/Study Guide:
Each student is provided with a folder, access to music links, and prayer book that contain a
wealth of study materials. Students are meant to bond with this folder! Materials will be added
as the students continue their training.
Please remind your child to bring materials to every tutoring session AND every meeting with
the rabbi!

Study Time:
While learning styles vary, we recommend that students work on their service daily for 30
minutes. It is not enough to only practice during tutoring sessions. Try breaking up study
time into three sessions of ten minutes each, each session focusing on one area of study: the
t’filot (prayers), the parashah (Torah portion), the d’var Torah (sermon), and the haftarah
(optional, additional readings from the prophets – see “Hafarah”, below).
Once the student has learned all the material, it is imperative that he/she continues to review
every day. The more prepared they are, the less nervous they will be! While much of the
curriculum will have been learned before entering the training program, there is a great deal
for each student to master. Make sure that there is adequate time set aside for practice.
Athletics, music, dance etc. require lots of practice, and so does Hebrew. Having set study
times and encouragement from you will make all the difference in your child’s competency
and comfort at their B’nai Mitzvah.
Haftarah (optional):
After a student has completed learning the Torah Portion and all of the required prayers, he
or she will have the opportunity to learn a Haftarah portion and the prayers before and after
the reading.
Haftarah is an additional selection that corresponds to the appropriate Torah portion.
Haftarah comes from the Book of Prophets and can either be chanted/read in Hebrew or
English. The Haftarah is chanted to a different cantillation system and is sung in a minor key.
*Please note that this is an optional addition to the service* Haftarah is chanted off a piece of
paper. Students do not need to memorize all the vowels or cantillation marks. If it is
important to you to have Haftarah as part of your service, please make sure you discuss it
with your tutor early in the process. Additional tutoring sessions may be necessary to have
your student complete a Haftarah section, depending on the student’s Hebrew skill level.

What is a D’var Torah?
D’var Torah means “a word of Torah” and is the Hebrew term for a text-based sermon. On the
Saturday morning of your service, through your D’var Torah, you will teach the congregation
Torah through your interpretation of the Torah reading.
There are many different approaches to writing a D’var Torah that are acceptable, and you
will have help along the way. You will have meetings with a rabbi to help you prepare. Also,
unlike school projects where the child operates independently, parents are encouraged to
actively participate in this learning process (as long as it is productive for both parent and
child).
Some Torah portions are more accessible than others, but the rabbi working with you and
your family will guide you through this process. The D’var Torah can be written in the format
of a persuasive essay or even a book report. Your D’var Torah will start with an aspect of your
Torah portion that you find interesting and will develop from there. When complete, your
D’var Torah should be 3-7 pages, double-spaced, with a 14-point font.

Provided below is a simple outline for creating your D’var Torah that has worked for many of
our students over the years.
Summary:
Include the name of the Torah portion, the name of the book you are chanting from and a
summary of what happens in your reading. Some context may also be helpful. For example:
what has happened before and/or after your Torah portion?
Transition/Focus:
Decide which aspect(s) of the portion you are going to focus on. Describe what you think your
parashah is teaching. KEY QUESTION: What kind of message are these ancient words saying
to me? “The aspect of this portion I find most interesting is…”
Exploration:
What does Jewish tradition have to say about your focus? What other information can you
bring to this subject that will bring it alive and make it relevant to the congregation?
Your Opinion:
How do you relate to the issue(s) you raised? An illustration from the Bat/Bar Mitzvah’s own
experience is helpful here.
Conclusion:
Summarize what you have learned and taught the congregation, and what you will walk away
with as a Bat/Bar Mitzvah.
Optional:
Write a short prayer (in English, beginning with “Dear God ...”) to complete your D’var Torah.
What do you hope/wish for, regarding the ideas you have presented for yourself, your family,
friends, and the world?
Resources:
We ask that you own a copy of:
The Torah: A Modern Commentary, by W.G. Plaut, revised edition, copyright 2005, 2006
by URJ Press, or equivalent (Gifted during your Becoming class).
The Torah: A Women’s Commentary, by Dr. Tamara Cohn Eskenazi, Rabbi Andrea
L.,Weiss, 2008.
You also may find these to be helpful resources:
A Torah Commentary for Our Times Harvey J. Fields
Teaching Torah Sorel Loeb and Barbara Kadden
Online sources, such as those listed below, can also be very helpful. Remember that
everything is written through a specific lens, so please work with your child to help interpret
the material.
http://www.hebcal.com/sedrot/
http://www.myjewishlearning.com
http://reformjudaism.com

The Mitzvah Project
The Mitzvah Project is a family-centered mitzvah program where families choose a project to
accomplish during the B’nai Mitzvah year. The project should be completed by the end of the
seventh-grade school year or by the B’nai Mitzvah date. All families are required to
participate.
Throughout the B’nai program, families learn about tzedakah (charitable giving), tikkun olam
(repair of the world), and g’milut chasadim (acts of loving kindness). Keeping these in mind,
families choose a Mitzvah project. Projects can be a short-term volunteer commitment to a
program or organization, or anything that enhances the lives of others or protects/preserves
the environment.
All Mitzvah projects are acceptable, and there are not a set number of required hours that
must be put into the project. Although, as with most things, the more you put into it, the
more you will receive!
If you have questions about the Mitzvah Project, please contact the B’nai Mitzvah
Coordinator.

B’nai Mitzvah Service Expectations
At B’nai Jehudah, the young person assumes the role of Ba’al T’fillah—the leader of prayer.
This begins with Friday night services. The Friday evening before the Bar/Bat Mitzvah, the
family will be invited to the bimah to light the Shabbat candles, and the young person will
lead V’ahavtah, Kiddush and Motzi afterwards.
On Saturday Morning, the Bar/Bat Mitzvah leads most of the service as Sh’liach Tzibur (leader
of worship), including chanting from the weekly Torah and Haftorah portions, and delivering
a D’var Torah (sermon) on the meaning of the portion read.
Photography and Videography:
Any posed photography must be finished by 9:30 am for the Shabbat morning service.
No photography is allowed during the service.
The Ark may be opened for photography before or after the service, but the family must
obtain assistance from a designated staff before removing the Torah from the Ark.
A video of the service may be recorded from a stationary tripod stationed at the back of the
sanctuary during the service.
Once the service is over, photographers or videographers are free to take footage, with or
without flash, and from any location in the sanctuary or adjoining areas.
Decorations, Alcohol, Audio/Visual Aids:
Prior to your service, you will be given a blank facility use contract. However, please note in
advance the following summary of rules relating to Decorations, Alcohol and A/V aids:
Decorations may not be affixed to the walls; only stand-alone decorations are allowed. All

decorations must maintain the dignity of the synagogue.
During certain times of the year, the synagogue may already be decorated for a specific
holiday. Holiday decorations and ritual items must remain in place during your event.
If alcohol is served at your event, a responsible adult aged 21 or over must be present at all
times to supervise the alcohol; no self-service of alcohol is allowed when minors are present.
Please note that if your event extends past the designated time frame, additional costs will be
incurred. If you know your event will last longer than the designated time frame, please
contact the office in advance.

Honors During the Service
Honors are an important part of the Bar/Bat Mitzvah service. Family and friends who are
given honors cease to be observers and become active participants. A variety of opportunities
for family and friends exist within the Shabbat morning worship service. Below is a basic
guide to Bar/Bat Mitzvah honors.
Community:
The Bar/Bat Mitzvah service is a community celebration, not a private event. It is customary
for all worshippers attending the Shabbat morning service to participate in the Kiddush lunch
afterward. In addition to those people to whom you sent invitations, generally 10 congregants
will attend. The Kiddush can range from very basic to a full luncheon.
Everyone should have an opportunity to say Mazal Tov to the parents and their child. If you
plan a day party with lunch and entertainment at B’nai Jehudah, all worshippers are invited.
Parents:
Besides kvelling (being really happy), the parental involvement in a Bar/Bat Mitzvah service
includes:
● Lighting candles on Friday night.
● Participating in the passing-down of the Torah.
● Having the third aliyah, which involves reciting the Torah blessings.
● Offering a prayer to the Bar/Bat Mitzvah (Guidelines for these prayers must be
followed. The offering must not exceed 400 words, must not embarrass your child and
must be approved by a rabbi prior to the service).
Other opportunities for Honors:
An Aliyah is the act of being called to the Torah. There are two parts to an aliyah: the blessing
before the reading of the Torah and the blessing after the reading of the Torah (see Prayer for
Torah Service, following page). Each Bar/Bat Mitzvah has a total of four aliyot:
● The first two aliyot for friends and family.
● The third Aliyah for the parent(s).
● The fourth Aliyah is for the Bar/Bat Mitzvah.
During the service the ark is opened three times, and the Torah is passed down from
generation to generation. In addition to Aliyot and the passing down of the Torah from

generation to generation, other honors that can be given include:
● The opening and closing of the ark
● A hagbah (Torah lifter)
● A g’lilah (Torah dresser)
The Participation of Non-Jews:
B’nai Jehudah welcomes the participation of non-Jewish family and friends. Non-Jewish
family and friends may participate in ark openings, and, if accompanied by a Jewish partner,
they may recite Torah blessings. We strive to make the whole family feel at home during the
service. If you have any questions or concerns, please contact the rabbi or the B’nai Mitzvah
Coordinator.
The Involvement of Younger Siblings and Children:
Siblings or other young children should be given age-appropriate honors, such as helping to
dress the Torah or opening the ark. Siblings may also help in leading the Motzi, blessing over
the challah at the conclusion of the Kiddush. Siblings over age 13 can be given an aliyah.
Aliyah:
Below are the basic fundamentals of being called to the Torah (aliyah) at Congregation B’nai
Jehudah. Meaning to “go up” or “ascend,”Aliyah implies a spiritual ascent. An Aliyah is
considered to be one of the most sacred privileges in Judaism. Consequently, you must be
Jewish and “of age” (i.e., older than 13) to qualify for an aliyah. Indeed, the service of Bar/Bat
Mitzvah is a celebration of a child’s first aliyah. Non-Jewish partners are welcome to
accompany and participate with their Jewish partner for an Aliyah.
Hebrew Name:
Traditionally you would be called to the Torah by your Hebrew name. This includes not only
your given name but the name(s) of your father and/or mother. The formula would thus be:
For men Ya’akov ben Avraham v’Sarah
For women Rachel bat Avrahem v’Sarah
Although Hebrew names are the standard for this tradition, Yiddish names are also common.
If you do not have a Hebrew name, we can use your English name. This could also be a great
opportunity to contact a rabbi about acquiring a Hebrew name.
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B'NAI MITZVAH INFORMATION SHEET
Please Print Clearly, return form 4 weeks before your Service All
participants must be fully vaccinated
B/BM's Full English Name:_ _ _ _ _ _ _ _ _ _ _ _ _ _

B/BM Date:_ _ _ _ _ _ _ _

B/BM's Hebrew Name: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ Birth Date:_ _ _ _ _ _ _ _
Parent(s)' Names - English: _ _ _ _ _ _ _ _ _ _ _
_ _ _ _ _

Hebrew:

- - - - - - - - -

Hebrew:_ _ _ _ _ _ _ _ _

English: _ _ _ _ _ _ _ _ _ _
_ _ _ _ _ _

Grandparents'Names(living): _ _ _ _ _ _ _ _ _ _ _ _ _ _

B/BM's Siblings' Names: _ _ _ _ _ _ _ _
Before the Friday evening Shabbat service, the family of the Bar/Bat Mitzvah participates by lighting Shabbat
candles, and helping with Kiddush and Motzi. Please indicate who in the immediate family (B/BM, mother,
father, siblings) will participate during Bisseleh Nosh.

Up to six adult family members/friends are invited to open and close the Ark during Shabbat morning services:
two when we take the Torah out, two when we return the Torah after we read it; and two for Aleinu. (Use as
many/few of these honors as needed. However, please keep to pairs of individuals.)
Aliyah - Open & Close Ark - Take out Torah

Aliyah - Open & Close Ark - Return Torah

Aliyah - Open & Close Ark - Aleinu

Aliyah - Open & Close Ark - Takeout Torah

Aliyah - Open & Close Ark - Return Torah

Aliyah - Open & Close Ark - Aleinu

During the Shabbat morning service, the Torah scroll is undressed and dressed. Up to two Jewish family members are
invited to participate in each set of honors.
Undress Torah:

Dress Torah:

At the conclusion of services, we say kiddush and motzi (prayers over wine and bread. Up to nine people (often
cousins, siblings, friends) are invited to lead the congregation.

How many guests do you anticipate at services Shabbat evening?

D

Shabbat morning?

D

ALIYOT TO THE TORAH
All participants must be vaccinated.
The fourth Aliyah is traditionally the Bar/Bat Mitzvah student. The third Aliyah is typically the
parents of the bar/bat mitzvah student. There are two other Aliyot to give out as honors. These
people will need to recite the blessing before and after the Torah reading in Hebrew. Any Aliyah
can be a maximum of four people.

Aliyah #1
English Name:
Hebrew Name:

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

ben/bat

English Name:
Hebrew Name:

Aliyah #2
English Name:
Hebrew Name:
English Name:
Hebrew Name:

Aliyah #3
English Name:
Hebrew Name:
English Name:
Hebrew Name:

Frequently Asked Questions
What should attendees wear?
Since this is a religious service, you should wear clothes that show respect for yourself, for
others, and for a house of worship. Please avoid bare shoulders, bare midriffs, very short
skirts, and shorts. Clothes that are neat, clean and on the modest side are appropriate. The
Bar/Bat Mitzvah will be wearing formal clothing, but you don’t have to go that route. If you
are going to the party in the evening, you can dress up or down as appropriate – the party is
not a religious event.
At synagogues, you’ll see some people wearing a kippah (pronounced “kee-pah”), which is a
simple, round head covering that is a way of showing respect. It in no way implies
adherence to the Jewish religion or a belief in God. It is traditionally worn only by males;
however, at B’nai Jehudah, it is optional for both men and women. You will see a receptacle
with them as you enter the synagogue, so don’t worry about rushing out to buy your own!
You’ll also see some people wearing a fringed prayer shawl, called a tallis or tallit. This
signifies that the person wearing it is has become a bar or bat mitzvah.
How long is the service, and what am I supposed to do during it?
The Shabbat morning service at our synagogue begins at 10:30 am, and attendees should be
seated before then. You might plan to arrive with someone else, so you can arrive and sit
with a friend. The service usually ends between 12:00 and 12:30pm. While some of the
service may seem foreign to you, you can follow and read along as you feel comfortable
either in a prayer book or with our projected service on the wall. In the prayer book, you’ll
see that all the Hebrew is translated. The service leaders will frequently announce page
numbers. Everyone will stand and sit at different points, and you are welcome to participate
in a way in which you are comfortable. Enjoy and listen to the music; in Jewish tradition, it’s
always okay to sing or hum along when the congregation is singing even if you don’t know
the words.
Please respect the congregants and the synagogue by refraining from chatting among
yourselves during the service. Also, please make sure to silence your cell phones and refrain
from taking pictures during the service.

Scheduling & Logistics
Invitations:
It is expected that all members of the B’nai Mitzvah class will be invited to every Bar/Bat
Mitzvah service and that either all or none of the class will be invited to a party after the
service if one is held.
● Order invitations at least three months in advance
● Mail invitations to guests 1-2 months before Bar/Bat Mitzvah ceremony
The invitation should reflect the significance of the moment. It should emphasize the
centrality of the young person within the service, and that this is a religious life cycle event.
Example: “With pride, (parent’s name) and (parent’s name) invite you to share in our simcha
as (student’s name) becomes a Bar/Bat Mitzvah on (day), at (time). Please join us at The
Temple, Congregation B’nai Jehudah, 12320 Nall Ave, Overland Park, Kansas. A Kiddush
lunch will be held immediately after the service.”
Another alternative is to set up a Bar/Bat Mitzvah website, such as that found on
http://mitzvahs.myevent.com/1/designs.htm. Make your design personal. You can even
include information about your Mitzvah Project!
Tallit and Kippah:
It is customary for the family to give the Bar/Bat Mitzvah a special tallit. They may be ordered
and purchased through our Sisterhood Gift Shop and should be ordered several months in
advance. If you don’t see something you want, please ask for help ordering a special one.
B’nai Jehudah provides kippot for use in the sanctuary. Some people order kippot with
personalized information such as the Name and Date on them. If you would like to order
personalized kippot, leave enough time for printing and delivery. Also please remember to
take the extras, we don’t have room for all the extra kippot.
Friday Night Oneg: The key element in planning the social aspect of this significant occasion
is honoring the spiritual nature of this event in your child’s life. B’nai Jehudah celebrates a
Friday evening Oneg Shabbat after our services. This is a special way for those close to you in
the congregation to participate in your big event. Invite your friends in the congregation,
other Bar/Bat Mitzvah families, and family in the area to attend. The Bar/Bat Mitzvah family
may provide special treats for the Oneg table (such as cookies, a cake, B’nai mitzvah’s favorite
snack item, etc). Sponsoring is made easy by the sisterhood for a fee $250.
Kiddush Luncheon:
Many families opt to have a full Kiddush luncheon rather than challah and grape juice at
the Temple following the service. Generally, there are about 10 congregants who attend
the Saturday morning service; therefore, we ask that you plan to provide food for extra
congregants who might stay for your Kiddush luncheon.
It is the Bar/Bat Mitzvah family’s responsibility to retain a caterer and provide food for
the Kiddush luncheon. Building use cost reimbursements apply for this; please see The
House Rules in the addendums and contact the office to reserve the space.

If you wish to extend your luncheon past the 2pm mark, you must schedule this with the
office in advance. See The Current Price Sheet in the addendums for pricing.
Afternoon/Evening Party:
Many families also choose to have a party to celebrate their child’s accomplishment on
Saturday afternoon or evening. Please remember this is a religious event in your child’s
life and themes should be appropriate. B’nai Jehudah’s Social Hall is a great venue for
your celebration, and we have the perfect spot for your event! Please see The House
Rules in the addendums. Please reserve with the office at least nine months in advance.
Greeters:
Please choose two adult greeters from the congregation. Ask them to be at B’nai Jehudah at
9:30am on the morning of your event and remain in Kikar until the service begins. Their role
is to be welcoming to guests as they arrive, and greeters should also be able to direct guests to
the restrooms.

B’NAI MITZVAH SPONSORSHIPS
• Return form four weeks before Ceremony •
Bar/Bat Mitzvah’s Name:
Parent(s)’ Names:
Date of Service:

Oneg
On Friday evening, we invite families to sponsor our Oneg, the light snacks we provide after
services. You will be observing the important mitzvah of hachnasat orchim, of welcoming
guests with refreshing food.
We will be happy to sponsor the Oneg on Friday evening. Attached is our check
for $250, made payable to B’nai Jehudah.
Please list the following person(s) as sponsoring the Oneg:
(please print clearly)
We do not wish to participate.

Bima
You may sponsor a flower arrangement on the bima for the weekend that your child
celebrates becoming a Bar/Bat Mitzvah. We will acknowledge your donation in our Shabbat
folder or on our screens.
We would like to sponsor the beautification of our bima for the weekend.
Attached is our check for $100, made payable to The Temple, Congregation
B'nai Jehudah. Preferred colors or flowers:
Please list the following person(s) as sponsoring the flowers:
(please print clearly)
We do not wish to participate.

B’NAI MITZVAH USHERS
• Return form four weeks before Ceremony•
Bar/Bat Mitzvah’s Name:
Parent(s)’ Names:
Bar/Bat Mitzvah Date:
For Shabbat morning, we welcome families to invite up to six friends/family members to
serve as ushers for the service. One of the most important values in Jewish tradition is
hachnasat orchim, welcoming guests. From 10:00-10:45am, these individuals will help greet
those who come to the service.
We would like to invite some friends/family to serve as ushers.
We do not wish to invite anyone to serve as ushers.

Please list the following individuals as ushers for Shabbat morning:
Please Note:
A maximum of six individuals may serve as ushers and at least two must be adults.
Children, 10 and over, may help, as well. Since part of the job is greeting guests and
answering questions (Where is the restroom?), people should be at the entrance to
the chapel and kikar no later than 10:00am. At that time, a member of the staff will
inform them what to do. Your ushers may be listed and honored in the Shabbat
insert.

B’NAI MITZVAH PHOTO & LIVESTREAM
• Return form four weeks before Ceremony•
Bar/Bat Mitzvah’s Name:
Parent(s)’ Names:
Bar/Bat Mitzvah Date:
Photography

No photography is allowed during the service.

Please check one of the following:
We will not be doing any photography before or after Shabbat morning services.
Family members will be taking photographs
before and/or after Shabbat morning
services. We would like to start taking
pictures at
(please indicate time)

We have hired a photographer to take
pictures before or after Shabbat morning
services. We would like to start taking
pictures at

Videography

The photographer’s name is:
His/her phone number is:
Please check one of the following:
We wish to receive the download link for the Shabbat service, which
will be live-streamed.
Attached is our donation for $180 to support the technology that makes this
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possible.
We have hired a videographer. There will be one stationary
camera at the back of the room and will not plug into our
system or microphones.
We do not wish to be able to download or share the service
after it is live-streamed.
Pictures with our Rabbis
We would like to take pictures AFTER Shabbat morning services with the Rabbis:
Yes

No

* No photography is allowed during the service.

ENews:
B'nai Jehudah would like to publish your child’s photograph in the E-News the month of his or
her Bar/Bat Mitzvah. Please provide the office with a photo of your child two months prior
your child’s Bar/Bat Mitzvah. The picture should be a close-up of your child’s face and
shoulders. The announcement should include a one sentence invitation from the parents to
the congregation that will accompany the photograph in our newsletter.

Tzedakah Suggestions
We must remember that becoming a Bar/Bat Mitzvah is not something that happens on a
particular Shabbat. One truly becomes a Bar/Bat Mitzvah when he/she has achieved a proper
grounding in the sources of Jewish knowledge, has participated in the totality of Jewish life,
and has become aware of the Jewish value of Tikkun Olam, the understanding that we are
partners with God in making the world whole. A part of Tikkun Olam is participating in
tzedakah, the mitzvah of sacred giving.
It is customary to celebrate life events by giving tzedakah to a charity of your choice. In a
world filled with hunger and homelessness, a contribution to the Mitzvah Garden or JFS food
pantry could be excellent choices.
Donations in Honor of the Bar/Bat Mitzvah:
As part of Jewish life, a traditional way to give thanks to God for a joyous event is to make a
donation to the community in the name of the one who is being honored, as well as for the
honored individual to make a donation as a way of showing appreciation.
We recommend that you encourage family and friends to honor the Bar/Bat Mitzvah through
a donation to one of the many synagogue funds.
Many families also make donations to the Rabbis’ Discretionary Funds in appreciation of the
role they play in their child’s Jewish education.
Mazon: A Jewish Response to Hunger:
Jewish tradition teaches that we deepen our own happiness when we share our joyous
celebrations with people in need. Consider including MAZON in your wonderful celebration!
The MAZON B’nai Mitzvah program is designed for you to mix and match different tzedekah
and tikkun olam opportunities to create a partnership with MAZON that is unique to you. Visit
http://mazon.org/get-involved/bnai-mitzvah/ to see more information about:
● Planning to include MAZON in your celebration
● Meaningful mitzvah projects
● Ways to include MAZON on the day of your simcha
● Sharing your work with MAZON with friends and family and ways to stay involved.

Timeline – B’nai Mitzvah Process
To assist you, we have included a checklist of the deadlines relating to your Bar/Bat Mitzvah
that will help you understand the Bar/Bat Mitzvah process. Because each student is unique,
this is a general timeline, and you can expect the exact timing to be slightly different.
Three years before entering program
Meet minimum membership and enrollment requirement by keeping membership and
enrollment current.
End of Fourth Grade Year
If membership and enrollment are current, Bar/Bat Mitzvah service date is assigned.
12-11 Months before Bar/Bat Mitzvah Service
Student’s Hebrew proficiency level is assessed (additional tutoring may be recommended).
Hire a caterer for your Kiddush luncheon, a photographer and services.
Begin Mitzvah project.
Reserve facilities and sign Facility Use contract for your Shabbat dinner, Kiddush lunch, day,
or evening party.
7-6 Months before Bar/Bat Mitzvah Service
Student begins individual tutoring.
Schedule sermon appointments and rehearsals with the office.
Student begins work with a Rabbi on D’var Torah (sermon).
Prepare guest list.
Continue Mitzvah project.
Student should be practicing daily 15-30 minutes.
5-3 Months before Bar/Bat Mitzvah Service
Complete D’var Torah (sermon).
Begin rehearsals.
Finalize plans for your Kiddush luncheon/caterer/florist/photographer etc.
2-1 Months before Bar/Bat Mitzvah Service
Submit photo and short article for the e news.
Submit photo and announcement to Jewish Chronicle.
Send out your invitations.
4-2 Weeks before Bar/Bat Mitzvah Service
Continue rehearsals.
Turn in completed pulpit honors form to Bnai Mitzvah Coordinator.
Meet with the facility coordinator to pay balance of your rental fee.
Complete arrangements with caterer/florist/photographer etc.
Finalize plans & shopping for your Kiddush luncheon.
Be sure to provide/florist/photographer etc. with policies House Rules (addendum)

Timeline – Financial
End of Fourth Grade Year:
Bar/Bat Mitzvah service date assigned: $1,200 training program tuition is collected (to secure
service date).
All financial accounts including membership and tuition must be current to receive a service
date.
Before student enters sixth grade:
Enroll in 6th/7th Grade: Your student must be enrolled in sixth grade or Kesher (Seventh
Grade) during the Bar/Bat Mitzvah year.
You must be a Temple member in good standing.
Three months before service:
B’nai Mitzvah Training Program and all other B’nai Mitzvah costs including refundable facility
rental deposit must be paid.
Membership and Religious School tuition must be current and in good standing.
After the service:
Consider making the contributions mentioned above.
If you have any questions about payment plans, charges, logistics or anything else, please
contact the B’nai Mitzvah coordinator or the office.

Kashrut Policy
Rules Governing Food
As Reform Jews, members hold a wide range of attitudes towards traditional Jewish practices
including the laws of Kashrut. As a Reform Congregation, B’nai Jehudah seeks to facilitate the
ability of our members to make informed choices with respect to religious practice and to
balance personal choice with a fidelity to Jewish tradition while creating an environment as
inclusive and welcoming as possible to all people regardless of their choices relating to
observance of religious practices.
Food is essential to life. Not surprisingly, Jewish law and tradition place a great emphasis on
food. In fact, the basics of Kashrut can be found in the Torah, which lists forbidden foods as
well as the source for the prohibition of mixing milk with meat. Since the Torah was codified
some 2,000 years ago, Judaism has developed various laws around those original
commandments that comprise the whole of the laws of Kashrut today.
As a Reform congregation, we are not bound to the full array of laws pertaining to Kashrut.
We do, however, find value in embracing the spirit of those laws, recognizing both the
importance of food and the benefit of a heightened awareness of what we consume. We
recognize the value of connecting authentically to our Jewish heritage and this reminds us
that the sanctity of life and the value of discipline are important Jewish values.
KASHRUT:
The Jewish laws pertaining to forbidden and permissible foods, slaughtering and cooking
practices.
FORBIDDEN FOODS:
Foods forbidden from consumption by the Torah include, but are not limited to the following:
Pork, ham, bacon, lard, bear, rabbit, venison (and any other meat from animals without split
hooves or those that do not chew their cud), shellfish, shrimp, scallops, oysters, clams,
prawns, lobster, shark, monkfish, calamari, catfish (and any other fish that do not have scales
and fins).
PARVE:
Foods that do not fit into either the dairy or meat category like fruits, vegetables, eggs, fish,
mayonnaise, etc."Parve" foods can be served at either "dairy" or "meat" meals.
Policy For All Events:
None of the "Forbidden Foods" listed above may be served.
•

A vegetarian option must be provided.

•

Meat and dairy shall not be served on the same platter or mixed together in a casserole.

•

Items of meat and dairy can be served if on separate dishes.

•

Parve (see definition above) ingredients may be served with either meat or dairy items.

Facility Use
Reservations:
To ensure the availability of our facilities for your Kiddush luncheon, Shabbat dinner or evening
party, reserve at least nine months in advance. Contact the Temple office to make your
reservation.
Kashrut Policy:
Please familiarize yourself and your caterers with the policy described above.
Facility Usage Schedule of Reimbursement Charges:
50% deposit required at reservation.
Kiddush Luncheon: $1,135.00 (2 hours, includes security, ends by 2:00 PM)
This is any meal (or heavy appetizers). Includes full use of the Social Hall or Pod (reduce cost to
$735.00 – size limited), tables, and kitchen areas. Outside vendors/caterers OK. Luncheons
extending past 2:00 PM will incur a $200 per hour overage charge (includes security).
Day Party: $1,685.00 (4 hours, includes security, ends by 4:00 PM)
Same as the standard Kiddush luncheon above but extending for 2 hours for entertainment.
Note: dance floor is an additional rental.
Evening Dinner/Party: $1,685.00 (4 hours, includes security, does not begin before 6:00 PM)
Full use of sanctuary, tables, and kitchen. Outside vendors/caterers OK. Subject to availability,
reservations are required at least 9 months in advance, contact the office. Parties extending past
4 hours will incur a $200 per hour overage charge (includes security).
Note: dance floor is an additional rental.
Friday Night Family Dinner: $735.00 (includes security, ends by 9:00 PM)
This includes the use of the room for up to 60 people. Limited use of kitchen and POD. Outside
vendors/caterers OK. Subject to availability, reservations are required 3 months in advance.
Contact the office which may not be able to accommodate requests less than 3 months in
advance. Dinners extending past 9:00 PM will incur a $200 per hour overage charge (includes
security).

Addendums
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A. Rules pertaining to use of facilities
1. Temple facilities may be reserved by members in good standing for approved uses. The Congregation will
also accommodate not-for-profit organizations serving the welfare of the general community for activities,
which do not conflict with the Temple calendar and the Congregation's purposes. The facilities may be used
by non-members under special circumstances with prior approval of the Executive Director. The facilities are
not available for business or commercial use.
2. The Executive Director or his/her designee is in charge of scheduling the use of Temple facilities following
the policies established by the Board of Trustees. Application for the use of the desired facilities must be
made in ample time, using the Rental Agreement form available through the Temple Administration Office.
The only space available for use is the actual room(s) reserved.

3. A designated reimbursement is required for use of facilities according to schedules approved by the Board of
Trustees for expenses incurred by the Temple because of the use of its facilities by its members and others.
4. A deposit of 50% of the reimbursement is required before reservations can be confirmed. This deposit is not
refundable unless the reservation is cancelled three months prior to the event. All reimbursement fees, less
deposit plus additional expenses incurred the day of the event will be billed to the user and must be
reimbursed within 14 days following the date on the notice.
5. Deliveries should be made between 8:30 am and 5:00 pm, Monday through Thursday, and 8:30 am and 3:30
pm on Friday. The Temple will receive such deliveries, but will not count items delivered, check for damaged
items, or be responsible for any losses in connection with such deliveries. If a delivery is expected for an
event, the Temple Office must be notified in advance. It is the responsibility of the party using the facility to
arrange for the removal of all personal non-food items within 24 hours. The congregation cannot assume
responsibility for any loss of this property.
6. Nothing may be fastened to any of the doors, walls, windows, ceiling, equipment, furniture or furnishings of
the building without the prior written approval of the Executive Director or his/her designee.
7. The individual, family or organization using the facilities will be responsible for all loss or damage to
Temple property and/or personal property.
8. Any activity prohibited by either Federal, State or local law is not permitted on the premises.
9. Employees of the Congregation or the designees of the Executive Director are authorized to remove from the
premises, any person or persons who, in the opinion of the employee or designee, are disturbing the peace,
or creating an unsafe/hostile environment.
10. The "Use of Facilities" agreement authorizes only the use of the spaces specified in the agreement,
as well as parking and rest room facilities.
11. All renters of the facility are required to have security/officers, at their expense, during the time of their
event/program (which includes set-up and tear down). The security will only be procured by the Temple
staff. One or more police officers or security persons may be required to regulate the flow of traffic, to
supervise the Temple parking lots, and to provide security inside the building, among other duties. It will be at
the discretion of the Executive Director to determine how many officers are required for an event/program.
12. Smoking is not permitted anywhere within any Temple building and is only permitted in a designated area as
approved by the Executive Director.
13. The use or consumption of alcoholic beverages on Temple premises is not permitted by individuals under 21
years of age. The sale of alcoholic beverages is not permitted on any Temple premise without appropriate
licensure.

14. The participation of a non-Temple rabbi or other clergy in any function held at a Temple facility must have the
prior approval of the Senior Rabbi, or in his/her absence, the Associate/Assistant Rabbi.
15. No pets or animals are permitted in the building, except for government issued/licensed service animals.
16. The facilities are available to members only for Life-cycle events.
17. The use of confetti cannons and loose glitter is prohibited. All candles must be in a holder, preferably glass;
that does not allow an exposed flame. Battery operated candles are preferred.

B. Rules pertaining to the use of the Temple kitchen
1. The Temple kitchens are maintained under the supervision of the Executive Director or his/her designee.
2. The use of kitchen facilities must be authorized, in advance, by the Executive Director or his/
her designee. Persons using the kitchen must demonstrate proficiency on the use of kitchen equipment.
3. All caterers require the approval of the Executive Director or his/her designee at the time the facilities are
reserved. Appropriate certificates of insurance must be provided to the Executive Director, or his/her
designee.
A. Caterer is defined as a food service provider, including all caterer's employees, for private functions, for
member-sponsored functions, and for non-profit organizations which are permitted use of the facilities.
i.

When caterers use the facility, they can order from and pay Temple for the following: linens, dish
towels, tablecloths, napkins, and aprons. Temple's inventory of china, glassware, silverware, serving
pieces, and kitchen utensils are available for a rental per person fee as specified in the price sheet.
When Temple’s china, glassware and silverware are not used, a flat fee, as specified in the price
sheet, will be charged for use of serving pieces, including coffee urns, trays and punch bowls. When
paper goods are used they must be supplied by the user.

ii.

Caterers are permitted the use of the stove tops, ovens, steam tables, and ice machine. Tables and
chairs are placed and removed by s staff in dining and reception areas.

iii.

Renter/Caterers using the facility must place and remove table linens; wash china, glassware,
silverware and kitchen utensils; set tables; bus tables during and following an event; clean all
areas of kitchen and all items in kitchen used, including counter tops, stoves, grill, etc., and
sweep floor. A check list is used on the date of the event for consistency purposes.

iv.

If Temple items are lost, stolen or broken after an event/program the renter/caterer will have five
days to return or replace the item(s). If the item(s) is not returned or replaced within five days,
the renter will be responsible for the full replacement of the item(s).

v.

If additional cleaning - outside of the scope of the Temple’s custodial staff - is needed for any areas
that were rented, the cost of such cleaning is the responsibility of the renter. Additional cleaning will
be deemed necessary by the Executive Director.

B. When an event is a Temple sponsored or Temple auxiliary activity; there is no fee for the use of the
kitchens. In the case of such events, only out-of-pocket expenses incurred by the Temple shall be
reimbursed by the using party such as a Temple auxiliary or by a Temple budgeted program.
4. The Temple is not responsible for safekeeping of any items delivered to, prepared in or kept in the kitchen.
5. All leftover food and beverages (including all condiments), not removed by the using party from the Temple
premises immediately following the event, will be disposed of by the Temple.
6. The renter/caterer is responsible for removing all trash from the event immediately following the
event. The caterer may use the Temple's dumpster, but must provide their’ own trash bags. The caterer may
use the disposal in the Temple kitchen for the disposal of food garbage that is accepted by such disposal unit
after instruction for its use is given.
7. Caterers are prohibited from using items stored in the Temple Kitchens Storage Areas.

The Temple kitchens and storage pantries are not available for caterers to use, unless approved in advance
by the Executive Director or his/her designee in writing.
8. The user or the caterer is expected to clean the preparation area of the kitchens and all soiled
pans/dishes/utensils before departure on any preparation days and the day of the event. In addition, the
same are responsible to remove and take to the dish washing room soiled dishes from the room where the
food was served, scrape and stack dishes, and soak pans immediately after the event and then wash these.
Plates, cups, glasses and silverware should be washed and returned to their original locations at the end of
the event.
9. No kitchen equipment or supplies nor any Temple tables and chairs may be borrowed by any caterer,
member, staff, or organization for use off the Temple premises unless approved by the Executive Director in
writing.
10. Any additional rules, authorized by the Executive Director and posted on the Kitchen bulletin
board, have the same force and effect as if specifically included in these rules.
11. The Temple does not represent its kitchens as kosher, but does permit the kitchens to be made
a party eligible to use the kitchen under the following conditions:

kosher by

A. The using party must arrange for and pay the person who supervises the ritual aspect of kashering
kitchens.
B. The using party must reimburse the Temple, in addition to any other reimbursements required for use of
Temple facilities and kitchens, an additional amount of $500 for:
i. The Temple's staff to carry out the cleaning required to kasher the kitchens under the supervision of
the person responsible for ritual kashering.
ii. For the utilities, cleaning supplies, covering cloths, and equipment maintenance expenses incurred
by kashering the kitchens by the Temple.
C. A request to kasher the kitchens must be made when the event is scheduled. A $500 reimbursement
shall be paid at the time the kashering of the kitchen is requested, but will be returned to the user if the
kashering is canceled three months before the scheduled event.
D. Kashering the kitchens will not be permitted if kashering interferes with other Temple activities.
E. Because kashering of the kitchen precludes the use of the kitchen, dishes, glassware, knives, forks, and
spoons, and utensils for non-kosher purposes, no Temple programs or those of Temple auxiliaries or
those of Temple members or those of other eligible users will be scheduled for the date of the kashering
or the date of the event or any date in between.
F.

When kashering the kitchens, the entire kitchen must be kashered. Kashering of only a portion of the
kitchen is not permitted.

G. The rules, pertaining to kashering the kitchens, also apply to Temple programs and Temple auxiliary
programs with the exception that the $500 kashering fee is waived.
C. Rules pertaining to reimbursements
1. There is no reimbursement required of a Temple member for life-cycle ceremonies held on Temple premises.
All such life-cycle ceremonies require the prior approval of the Senior Rabbi or his/her designee.
2. All requests to use the Chapel require the approval of the Senior Rabbi or his/her designee before being
scheduled on the Temple calendar.
3. Members are encouraged to give voluntary donations to the Temple for weddings, funerals, renewal of
marriage vows, and the like when held in the chapel, when such ceremonies do not take place during normal
worship services. All such ceremonies require the prior approval of the Senior Rabbi or his/her designee.
There is no reimbursement fee required for conversions.
4. For Temple sponsored food service functions such as Shabbat Dinners, Festival Dinners, Annual Meeting
Dinners or Brunches, School Luncheons or Dinners, Executive Dinners, et al; and for Temple auxiliary

sponsored food service functions such as dinners, luncheons, brunches, et al, the kitchen space, kitchen
appliances and utensils, dishes, glasses, knives, forks, spoons, et al, as well as serving pieces are available

for use at no charge.
5. Out-of-pocket materials and labor costs incurred by the Temple for Temple sponsored functions will be
charged to the budgets designated for those functions. Out-of-pocket materials and labor costs incurred by
the Temple for auxiliary functions will be reimbursed to the Temple by the using auxiliary.
6. For food service functions sponsored by Temple members, approved non-members, Jewish non-profit
organizations, or community non-profit organizations, the reimbursements required are listed on the Facility
Rental Price Sheet.
7. For food service functions sponsored by Temple members such as B'nai Mitzvah Luncheons, Wedding
Receptions, Wedding Dinners, Anniversary Parties, et al; or food service functions sponsored by Jewish nonprofit organizations or community non-profit organizations, only the use of the kitchen space, refrigerators,
freezers, ovens, and cook tops is permitted on the day of the event. For each additional day the kitchen is
needed to prepare for an event, the kitchen must be reserved for a $150.00 reimbursement fee per day.
Temple's kitchen utensils, china, glassware, silverware, and serving pieces are available for a rental fee per
person.
8. The Temple does not own linen. Linen must be rented for Temple or auxiliary sponsored functions. The cost
of linens will be charged to the budgets for Temple sponsored functions. The cost of linens will be reimbursed
to the Temple by auxiliaries. All other users of Temple facilities can order from and pay Temple for the
following linens: dish towels and aprons. Tablecloths and napkins must be arranged for by the rental party
and are the sole responsibility thereof.
9. The Temple will provide and set up a wooden dance floor in the Social Hall for a rental fee.
D. Rules Kiddush Receptions
1. The Temple Board of Trustees has established a policy in order to maintain a consistent and tasteful
atmosphere following the Bar/Bat Mitzvah worship service.
2. When having a Kiddush Luncheon Reception, the host must plan for approximately 10 congregants who
normally attend Shabbat morning services in addition to one's relatives and guests.
3. When having a Kiddush Luncheon Reception, one must use a caterer who has been approved by the
Temple. If the desired caterer has not catered an event at the Temple, this caterer should make an
appointment with the Temple's Facilities Coordinator to visit the facilities, review the Temple's rules, and
submit a certificate of insurance after which the Temple will make a determination as regards to the approval
of the caterer.
4. If a B'nai Mitzvah family wants to arrange to use a childcare area, it is their responsibility to obtain and pay
the babysitters, as well as be responsible for any activity, event, occurrence that takes place in the childcare
area or by the babysitters or by the children or by their parents; and to hold the Temple harmless with
regards to any occurrence involving childcare. The Executive Director should be contacted to arrange for the
use of the childcare area and approve of sitter. There will be a charge of $100.00 for the use of the childcare
area.
E. Dietary Rules
1. No pork, pork products, or shellfish will be permitted in the Temple facility at any time.
2. All food and beverages served during Pesach must be “Kosher for Passover”.

FACILITY RENTAL PRICE LIST
2020 - 2021
Item

Member Price

Tea Towel

$0.60/each

Apron

$1.00/each

Place Settings (per person)

$2.50/each

Dance Floor

24’ x 24’

Stage/Riser
Security (4-hour min.)

$500.00
Available upon Request

$50.00/ per hour
Holiday

$150.00
$75.00/hour

Kitchen Rental
Custodial Fee (3-hour min.)

$150.00
$45.00/per hour

$135.00

Audio Visual Equipment Rental
A/V Technician (3-hour min.)

$200.00
$35.00/per hour

$105.00

Spandex linens

$5.00/each

Room Charges

Member Price

Social Hall

2-hour event/ Kiddush Lunch 12-2pm

$750.00

Social Hall

4-hour event/Party 12-4pm or 7-11pm

$1,200.00

Kikar Helzberg (Lobby)

2-hour event

$500.00

POD

$350.00

Sweet/Snack Oneg

(2 tables + linens only)

$150.00

Holiday Rental

Room Fee Plus Additional

$500.00

Excess Facility Fee

(Access beyond minimum)

$150.00/hour

Notes:
Event rentals allow 2-hour set up & 1 hour teardown beyond event times.
All rentals require: room, custodial, security, kitchen, or place setting charges.
Tables and chairs are included in the above pricing for an event/program with up to 200
guests. Any additional guests will result in extra rental fees.

The Temple, Congregation B’nai Jehudah
Rental Agreement
The Temple, Congregation B’nai Jehudah, a religious corporation, does hereby enter into this agreement with:
to use
at 12320 Nall Avenue,
Overland Park, KS on
from
pm pm for
.
SECTION ONE
In consideration for the use of said facilities, the renting organization or individual agrees to abide by the following:
A.

The following items must be submitted to the Executive Director and/or his/her designee at least two weeks
prior to the program date:
Items due by:
1] A copy of all room and equipment set ups.
2] A copy of the program schedule for said facilities and timeline for event/program.
3]
A list of all approved outside vendors and caterers including phone numbers and contact
persons. 4] Valid certificates of insurance for the renting party and all vendors and caterers including
Proof of Liability/Accident Insurance. All rental groups and outside vendors and/or caterers must
provide an
additional insured endorsement and provide a Certificate of Insurance, showing at least $500,000.00 liability
coverage.

B.

Use of the facilities Is restricted to only those areas as assigned by the House Rules and the Executive
Director and/or his/her designee.

C.

Group participants, vendors or caterers will be permitted use of the facility two hours prior and one hour
after contracted time for the purpose of setting up and breaking down. Time in excess of this will be subject
to additional rental and custodial fees and prior approval of the Executive Director and/or his/her designee.

D.

All food served in the building must be with the consent of the Executive Director and/or his/her designee
and within the guidelines of the Congregation’s food policy. Pork and shellfish are forbidden.

E.

Serving of alcoholic beverages must be adhered to in accordance with the congregation’s alcohol use policy
as stated in the House Rules.

F.

Regularly equipped building furnishings, such as banquet and dining tables and chairs are available with this
contract, subject to availability. Other items, such as a dance floor, chuppah, audio/visual equipment, etc.
may be rented for an additional fee. (See House Rules for specifics.) Note: we DO NOT permit the use of
our video/audio-visual equipment without a tech specialist that the Temple will hire for an additional fee.
Additional deposits for rented items may be required.

G.

The illegal possession, use or distribution of drugs is prohibited. Individuals or groups found in violation will
be dismissed from the building immediately, forfeiting rental fees and costs. Legal action will be taken if
necessary.

H.

This is a NON-SMOKING FACILITY. Smoking is NOT permitted on Temple property.

I.

No pets or animals are permitted in the building, except for the use of aiding the disabled.

J.

The Executive Director and/or his/her designee and the group representative will inspect prior to and at the
conclusion of program all areas for any damage or excessive cleaning required. The renting group assumes
responsibility for any damages or excessive cleaning fees to Temple property and appropriate fees will be
assessed. The caterer is responsible for cleaning the kitchen prior to leaving the facility.

K.

The Executive Director and/or his/her designee reserves the right to require and assign security personnel
for supervision purposes only, at the market rate per hour (four hours minimum), to be on site for the
protection of the building and its inhabitants. Additionally, all areas of the building with the activity must be
supervised by the group representative or other assigned adult staff. Note: Security is required for all nontemple events/programs.

L.

The group promises to indemnify and hold harmless The Temple, Congregation B’nai Jehudah, its staff and
Board of Trustees from any and all claims, costs, demands, actions, liability, or loss, including attorney’s fees
which may arise from, or be incurred as a result of the renting organization’s use of or activities at or around
the Temple facilities, including without limitation, injury or damage to persons or property caused by the
actions or omissions of the group, its agents, servants, employees, group members and participants, or
invitees.

M.

The primary obligation of The Temple, Congregation B’nai Jehudah is to serve the religious and pastoral
needs of its congregants and the broader religious community. The Executive Director and/or his/her
designee reserve the right to cancel or modify the use of the building under this contract due to
congregational emergencies (such as funerals) with at least 48 hours’ notice.

N.

No outside advertising, event material or press releases using the name or logo of The Temple,
Congregation B’nai Jehudah may be used without express written permission from the Executive Director of
the congregation.

O.

The caterer and the family/organization must initial/sign that they have read the above statement and agree
to abide by these rules. Failure to follow the House rules could result in the caterer being removed from the
congregations list of approved caterers.

SECTION TWO – FINANCIAL AGREEMENT
Definitions: Contract Date is defined as the first day of actual rental of facility. Business Days are defined as
Monday – Friday.
Fees are to be paid according to the following schedule:
1.

A deposit of $
(which represents 50% of the $
room rental, security, custodial, and
kitchen use charge) shall be due and payable when the facility is reserved and a signed contract is received
by the Executive Director and/or his/her designee. Fifty percent of the deposit will be refunded if the event is
cancelled, by written notice, at least ninety (90) days prior to the date the event was scheduled to take
place. If the event is cancelled less than 90 days prior to the event, the deposit is forfeited. If the event is
cancelled by the Temple, the deposit will be refunded in full and neither party will be liable to the other for
additional amounts.

2.

The balance of the room charge will be due and payable thirty (30) days prior to the use of the facilities. If
any additional charges are incurred, the renting party will be notified by mail, and payment in full will be due
within fourteen (14) days of the date on that correspondence.

3.

The renting group agrees to pay all attorney and collection fees as the result of non-payment of balances
due under the terms of this contract or damage to the facility.

4.

The Temple, Congregation B’nai Jehudah takes no financial responsibility for the theft, loss, damages, or
destruction of property owned or leased by the renting group or any of its participants or vendors.

5.

This contract shall be null and void if the building is deemed uninhabitable due to fire, flood or other manmade or natural disasters. The rental party shall hold the Temple, Congregation B’nai Jehudah harmless for
expenses over the rental charges, which may be incurred as the result of cancellations due to such
disasters.

THE TEMPLE’S HOUSE RULES ARE FULLY INCORPORATED HEREIN AND MADE A PART OF THIS
CONTRACT.
I have read the House Rules, a copy of which has been provided, and agree to abide by the terms and conditions
set forth therein. This contract is not binding until returned to the Temple Business Office with all required
signatures affixed and fees paid.
_
Name of Family, Group, Organization
_
Address
_
City, State Zip Code
_
Home Phone
Cell Phone
_
Email Address

_
_
_
_

_
Signature of Authorized Group Representative
_
Date
_
Executive Director
The Temple, Congregation B’nai Jehudah

_

_
Date

__
__
__

__

